HOW TO SET UP
MEETINGS



How to network ?

In the home page of the event, you can access to the
Attendees list.

Thanks to this, you can identify people of interest. Do not
hesitate to contact them through the application to network
and schedule ‘face-to-face’ meetings.
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How to make a connection request ?
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‘ SEND CONNECTION REQUEST ),

To send a connection request to a person, go to a person's
profile (via the list of participants, speakers, or a company
profile) and click on Send connection request.

Tip : We encourage you to write a message before sending
your connection request to introduce yourself and explain
the reason for the connection.

You will be able to find all the people you have been in
contact with during an event in the “My Visit” button, My
Contacts tab.



How to request a meeting ?
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Step 1: Go to a person's profile - by going to the list of attendees or ot och B

exhibitors & sponsors.

Meet Matthew
. . Select a time slot to set up a meeting with Matthew.
Step 2 : Click on one of the proposed meeting slots. If you want to see oo ooy 1 2005

10:50 AM 11:10 AM 11:30 AM 11:50 AM

other slots, click see more slots.
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Step 3 : After selecting a slot and the virtual location, write a message to
the person you want to meet. Once done, click send meeting request.
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How to do a virtual meeting ?

To do a virtual meeting, you must select the virtual oo 2omFeshionTrendshow s
location when requesting a meeting.
(See : How to request a meeting?)
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A few minutes before the meeting, go to the profile
of the participant you’re going to meet, and click on
the colored "Meeting call" button that will launch
the video call (only available if the meeting is
confirmed).
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How to assigh a teammate to a meeting ?

oc EVOLVE - The Virtual Event for Pl by p

Wednesday, May 13, 2020
i /2020 « 7:15 PM fo

7:25 PM

Meetings are set on the Eastern Time « Video

®

Thursday, May 14, 2020

Meeting

& o 2020 AM
i 05/14/2020 PM f
(-] meeting apcard
Meeting

05/

call

T
Meeting

05/

o

call

T
Meeting
[7 05/14/2020 « 3:37 AM
iz 05, 20+ 7:15PM to

M are sef on the
°

eeeeeeeee

g g g
§ i § i § i
- a g

Meeting X

~aco
~ [% 05/14/2020 « 2:01 PM

Q e
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Aliénor AL-MALLAK .
‘@ o et Manager teammates meetlngs.

¢ o Go to the « Meetings » tab and see all your team
meetings during the event.

To assign or change a teammate to a meeting,
click on the meeting and choose the team
member you want to assign.



